JOB DESCRIPTION
TITLE:
Community Garden Project Coordinator


DATE:
3/14/22
WORK LOCATION: Paradise Valley SDA Church

REPORT TO:
Senior Pastor 
STATUS: Part-time, temporary 



___________________________________________________________________________________________
SUMMARY: The community garden project coordinator will help re-organize our PV community gardens. Over a period of up to 3 months, they will 1) identify and engage key stakeholders, 2) work with master gardeners to create a gardening blueprint, including but not limited to decisions about crops, plants, and irrigation systems, 2) recruit and schedule a roster of volunteers, 3) plan and oversee community & church-wide work bees to plant the initial crops. They will also be available to assist the church staff in marketing and promoting the garden as needed. 
ESSENTIAL DUTIES & RESPONSIBILITIES
1. Identify and engage key stakeholders 
2. Oversee the creation of a gardening blueprint
3. Recruit and schedule a roster of volunteers 
4. Plan and oversee community work bees to plant the initial crops 
5. Help with marketing and promotion as needed 
The goal of the project is to have a core group of stakeholders and volunteers established, a gardening blueprint created and implemented, and the initial crops planted. 
JOB SPECIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skill, ability required, physical demands and work environment.

Education and/or Experience
· Associate degree (A.A.) or equivalent from two-year college or technical school; or six months to one-year related experience and/or training; or equivalent combination of education and experience.
· Experience in project management or coordination required  

· Gardening experience and/or training preferred 
Language Skills
· Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form. 
· Ability to present information and respond to questions from groups or committees, pastors, teachers, employees, managers, members, and the public.

· Ability to speak multiple languages strongly preferred 
Mathematical Skills
· Basic math skills are required.

Reasoning Ability
· Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists.  
Other Skills and Abilities
· Strong networking capacity 

· Strong organizational capacity 

· Ability to lead meetings and work with a wide variety of people and cultures 

· Group and interpersonal effectiveness, cooperativeness and teamwork, skills at negotiating disagreements. Must possess the ability to become competent in areas of responsibility.
· Is a member of the Paradise Valley SDA Church 
Physical Demands/Work Environment
· While performing the duties of this job, the employee is regularly required to stand; walk; sit; use hands and fingers to handle or feel; reach with arms; and talk and hear.  

· The employee is occasionally required to kneel.  The employee will frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 25 pounds.  Specific vision abilities required by this job include close vision, peripheral vision, and ability to adjust focus. 

* * *
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

